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A copy on file at The Vault of any pertinent insurance information with a signed copy of this agreement is mandatory.

Any changeovers from the initial set-up of the room (i.e. theatre style to table seating) is not the responsibility of The
Vault. There is a prep area for you, with 8 ft. tables and sink adjacent to the hall, plus other rooms for you to use upon
request. There is a small refrigerator and ice machine. It is appreciated that you bring your own dollies to move your
supplies.

The Caterer is responsible for removing any and all materials brought into The Vault immediately following each event,
so that the hall can be set for the following day's event. (Excluding large rental items which need to be trucked out the
following day). These items should be moved to a storage area designated by The Vault.

There is an 15% Catering fee (of the gross food bill only- not hot beverages) or $1,000 (whichever is greater) and a 25%
Bar Fee on the sale of or provision of Alcohol or $1,000 (whichever is greater), paid by Caterer. There are no exceptions.
Payment of the minimum must be paid at the time of reservation. Any remaining balance due must be paid within 5 days
after the event.

A copy of the invoice you give your client should accompany the payment that you make to The Vault. The Caterer
provides beverages and is in charge of pouring water, wine, champagne, etc. at tables. No Vault personnel are
responsible for any dispensing of any liquids. That service is arranged between the Caterer and client.

The Vault supplies up to 200 white wood chairs with rental. Client has to pay for extra rental chairs, if needed (arranged
with Vault).

The facility is open to the Caterer three hours prior to event start for set-up and prep (The Vault sets up all tables &
chairs prior to Caterer arrival). Those needing extra time prior to the three hours are usually given the time at no extra
charge, but it is up to the discretion of The Vault and not a right of the Caterer or client for extra hours at no charge.

The Caterer is responsible for any trash generated by its services. Please bring your own garbage bags. The Vault supplies
45 Gallon Trash Cans. The garbage is bagged by the Caterer and placed in containers designated by The Vault.

If you bring in linens, it is your responsibility to remove linens from the tables at the end of the event. This will allow
"The Vault” to tear down tables and chairs, clean, and set the hall for the following day. If the Caterer desires to have the
facility remove the final trash and linens from the tables, payment arrangements must be made at least 5 days prior to
event with the General Manager of the Vault.

The Vault is a non-smoking facility

If the client desires to have glassware for toasts, water at tables, etc., it is arranged with the Caterer. Any ice needed for
Caterer's services is now supplied by The Vault, but no catering equipment can be left in the ice room.
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